Annexure-1

User guide to submit Quarterly Incident Report

1) Admin User need to assign ‘ENIT-NEW-TRADE’ role to Designated Officer in Member Portal.
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2) User having above mentioned ‘ENIT NEW TRADE’ role can see below screen after login.
Click on ‘ENIT-NEW-TRADE’
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3)

4)

Click on Trade > Incident Report > Quarterly Report Submission
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Click on ‘Submit Details’ button
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5) Details for first 2 point will auto-populate in system. Enter Designated Officer details in 3™ point. Confirm
in point no. 4 whether any breach observed by selecting ‘Yes’ or ‘No’.

5r No

Quarterly Incident Report

Particulars | Details

Letter / Report Subject-Quarterly Incident Reporting

MName of the Member ‘ ¥z
Name of the Stock Exchange ‘ National Stock Exchange India Limited

Member ID ‘ 2540
Reporting Periodicity

‘fear: 2020-21  Quarker: Q1

Designated Officer (Reporting Officer details)

Name Organization Title Phone/Fax No  Mobile Email Address

manoj Kumar Jha Institutitute Institutitutelnstituti Ex 26536100 1134667831 hrawatEyz. abcdefghijklmnopgratuswony

Cyber-attack / breach cbserved in Quarter

2 Yes O No

6) If ‘No’ is selected in Point no. 4, a new field of ‘Nil Submission” will auto-populate. Click the ‘Nil
Submission’ check Box.
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Quarterly Incident Report

Particulars | Details
Letter / Report Subject-Quarterly Incident Reporting

Name of the Member ‘ XYz

Name of the Stock Exchange ‘ National Stock Exchange India Limited
Member ID ‘ 2540

Reporting Periodicity

Year: 2020-21  Quarter: Q1

Designated Officer (Reporting Officer details)
Mame Organization Title  Phone/Fax No  Mobile Email Address

Manoj Kumar Jha Institutituts Institutitutelinstituti Eie 26558100 1134B47891 hrawatZxyz. abcdefghijklmnopgrstuvwey

Cyber-attack / breach cbserved in Quarter
O Yes @ Mo
Brief Information

BNl Submission

If ‘Yes’

is selected in point no. 4, other questions as per SEBI Circular SEBI/HO/MIRSD/DOP/CIR/P/2019/109

dated October 15, 2019 will appear in screen. Fill all the details.

7) User can save data on clicking ‘Save as Draft’ and can submit data later.




After filling all required details, click on ‘Generate PDF’ button for submitting the report.

10 IP 4ddress of apparent or suspected source

Select S.No.  Source IP address Other information available

1.

[AddRow | [Delete Row]|

11 How many host(s) are affected

©0 ©1t010 © 10to 100 © More than 100

12 Whether any action has been taken for mitigation and any preventive measures applied ?

O Yes O Mo

'
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'

8) Click on ‘OK’ for the pop-up and then click on ‘Incident Report’ Link.
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Member Id: 2940
Period of Audit: 2019-20-04
Please download Incident report and upload same for digital signing

Incident Report Click here to download Incident Report|in PDF format.

Upload Incident Report® sign #0F | Choose File | Mo file chosen

9) On clicking ‘Incident Report’ Link, a PDF report will get download. Check the PDF report and click on ‘Sign
PDF’ button. On clicking ‘Sign PDF’ button, a pop-up will display, click on ‘OK’ and browse the file.

T T TS TS T O T T TS T T S = R I gy
2 Apps @ MemberShip @ ENIT NEW Insert title here » Other bg
- www.devconnectZnse.com says |
3 weizmme || 5 ENIT-MEW-TRADE * | . . }
Select Quarterly_Incident_Report_2940_2019-20-
Memberd  4_29062020002743.pdf for signing gital i
O NSE I =

A Compliance~  Trade~  Membership~

{(* Indicates Mandatory)

Member Id: 2940
Period of Audit: 2019-20-04
Please download Incident report and upload same for digital signing

Incident Report Click here to download Incident Report in POF format.

Upload Incident Report®

10) Select the digital Signature and click on ‘Sign’ button. Please note, digital sign should be of Designated
Officer, whose details are submitted in point no. 3 of the report.



g T _
(* Indicates Mandatory) Select Digital Certificate
‘Y'ou can chooze a digital certificate from those available on your cormputer to sign wour file.

Member Id:
. N Iszued To Issued By Expiration Date
Period of Audit:
ELCA Root CA ELCA Root CA Friday, August 28, 2026 9:42
Please download Incident report and upload same {j) | FFTHRT-RE ELCA Root CA Tuesday, August 18, 2026 9:
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Click View ta see the contents of your digital certificate

[ Sign ] [ Cancel

11) Upload the Signed Incident Report on clicking ‘Choose File’ button.

(* Indicates Mandatory)

Incident Report Final Submission

Member Id: 2940

Period of Audit: 2019-20-Q4

Please download Incident report and upload same for digital signing

Incident Report Click here to download Incident Report in PDF format.

Upload Incident Report® CrtilsersiiAdmin®\ Downloads' Quarterly_Incident_Report_2940_2019-20-Q4_29062020005750-

signed.pdf

12) After uploading Signed PDF file, click on ‘Submit’ button

Member Id: 2940
Period of Audit: 2019-20-Q4

Please download Incident report and upload same for digital signing

Incident Report Click here to download Incident Report in PDF format.
Upload Incident Report® Choose File] Quarterly_|_-signed.pdf C:\\Userst Admin' Downloads'\Quarterly_Incident_Report_2940_2019-20-04_25062020005750-

signed.pdf




Submitted Successfully

User can see the status of the report at below path:

ENIT-NEW-TRADE >Trade > Incident Report > Quarterly View Report



